	maintenance
	Jan
	Feb
	Mar
	April 
	May
	June
	July
	aug
	Sept
	Oct 
	nov
	dec

	Fire Drills
	
	
	
	
	
	
	
	
	
	
	
	

	Change air filters
	
	
	
	
	
	
	
	
	
	
	
	

	Vehicle Annual inspection
	
	
	
	
	
	
	
	
	
	
	
	

	Vehicle oil changes
	
	
	
	
	
	
	
	
	
	
	
	

	Annual Playground equipment inspection
	
	
	
	
	
	
	
	
	
	
	
	

	Change smoke alarm batteries
	
	
	
	
	
	
	
	
	
	
	
	

	Check fire extinguishers
	
	
	
	
	
	
	
	
	
	
	
	

	Fire alarm system inspection
	
	
	
	
	
	
	
	
	
	
	
	

	Detailed cleaning
	
	
	
	
	
	
	
	
	
	
	
	

	Wash windows
	
	
	
	
	
	
	
	
	
	
	
	

	Shampoo carpets
	
	
	
	
	
	
	
	
	
	
	
	

	Strip/wax floors
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Jan
	Feb
	Mar
	April 
	May
	June
	July
	Aug
	Sept
	Oct 
	Nov
	Dec

	DHS/Food program counts
	
	
	
	
	
	
	
	
	
	
	
	

	Update staff training needs
	
	
	
	
	
	
	
	
	
	
	
	

	Newsletter
	
	
	
	
	
	
	
	
	
	
	
	

	Back to school night
	
	
	
	
	
	
	
	
	
	
	
	

	Parent conferences
	
	
	
	
	
	
	
	
	
	
	
	

	Coat drive
	
	
	
	
	
	
	
	
	
	
	
	

	Food basket
	
	
	
	
	
	
	
	
	
	
	
	

	Special person lunch
	
	
	
	
	
	
	
	
	
	
	
	

	Snowman Contest
	
	
	
	
	
	
	
	
	
	
	
	

	Spring Yard clean up
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	




