Employee Acknowledgement

CAUSE FOR IMMEDIATE TERMINATION WITHOUT PRIOR WARNING
· Dishonesty of any kind
·  Falsification of program records 
· Reporting to work under the influence of alcohol or unlawful drugs
· Insubordination such as willfully disobeying the instructions of an authorized person in charge or disrespectful conduct 
· Gross discourtesy to a parent or legitimate visitor
· Abusive treatment of a child
· No longer on the Central Background registry

CAUSES FOR DISCIPLINARY ACTION WHICH COULD RESULT IN TERMIATION AFTER PRIOR WARNING
· Failure to perform work as required and instructed.
· Complaints from parents
· Excessive tardiness or absenteeism
· Giving our confidential information about parents children or employees
· Failure to follow our discipline guidelines

THE FOLLOWING ACTIONS ARE REGARDED AND ACCEPTED AS EMPLOYEE’S VOLUNTARY RESIGNATION OF HIS /HER EMPLOYMENT
· Walking off the job
· Refusal to work a scheduled shift
· Failure to return to work from an approved leave of absence as scheduled

These are guidelines and do not constitute a contract. This program reserves the right to EMPLOY AT WILL. This means that employment can be terminated with or without cause, and with or without notice at any time, at the option of this program.
I acknowledge that I have read and understand the above principal causes for discharge, disciplinary action and resignation.
EMPLOYEE SIGNATURE ________________________________________  DATE _________

